BPTO Officer Nominations

Nominations & Elections for 2015-2016

· I want Bentonville to be one of the best districts in Arkansas.

· I want all the students in Bentonville to be successful.

If the above statements are true, then “help us help the district”. Dedicated teachers, staff, and PARENTS help make Bentonville a great district!  Join us – it’s rewarding, it’s important, it’s even fun!  

Parent involvement is critical for a successful school, so volunteer as a BPTO officer for 2015-2016.  Nominate yourself or someone else.  All positions can be shared. (See below for position descriptions.) If you have any questions, please contact Elizabeth Davis at elizabethdavis514@hotmail.com or 479-936-0905.

Elections will be held at the BPTO  Meeting on Thursday, May 14th at 9 am in the admin building.    All candidates for officer positions must be submitted to the Nominations Committee by April 12th.  Please return this form to Elizabeth Davis or mail to BPTO P.O. Box 57  


Bentonville, AR 72712


	Elected Officers 
	Nominee Name
	
	Contact Number

	President 
	
	
	

	Vice President 


	
	
	

	Secretary 


	
	
	

	Treasurer 


	
	
	

	Treasurer elect 


	
	
	

	
	
	
	


Elected Officers Position Descriptions

President:

The President shall preside over all meetings of the BPTO, shall seek to carry out the purposes of the BPTO as provided herein, and shall serve as spokesperson (or designate an appropriate spokesperson) for the BPTO. The President shall preside over all meetings of the executive committee. The President shall serve as an ex-officio member of all committees.

The President shall conduct an annual training session for all the  incoming school PTO officers after the annual election of  school PTO officers and prior to the beginning of the new school year. This training shall include but not be limited to a review of the governing documents of the BPTO including Bylaws, Treasurer Controls, Procedures, etc. The President will report to the BPTO membership on the status of this training. 

Vice President:

The Vice President shall preside over all meetings when the President is absent. The Vice President shall perform such other duties as are assigned by the President(s) or the Board. 

The Vice President shall be the Chair of the Nominating Committee and the Bylaw Review Committee. 

Secretary:

The Secretary shall keep the minutes of the meetings of the BPTO meetings  and submit them to the  BPTO members for approval at the next regularly scheduled meeting.

The Secretary shall prepare and maintain an annual list of BPTO and member PTO officers. This list shall be compiled and provided to the BPTO Board and the member PTO officers by July 1 for the following school year.   The secretary also maintains the BPTO page on the district website. In addition to these duties the secretary shall send reminders about the scheduled meetings. 

Treasurer:

The Treasurer must safeguard the financial assets of the corporation, maintain adequate financial records of the corporation, prepare and submit an annual budget to the BPTO Boad. They will submit monthly financial statements to the BPTO Board for approval and a vote by the representatives. These documents include but aren't limited to a current internal financial report, current bank statement, and bank reconciliation.  The Treasurer will oversee the completion by the Treasurer of school PTO's of all required schedules and forms for the preparation of the tax return. 

The Treasurer shall arrange for the end of year internal audit for BPTO records and shall collect internal audits for member PTOs no later than July 15 of each year for the year ended June 30.

The Treasurer is responsible for submitting the sanctioning fund renewal application documentation to the District on behalf of the BPTO and all school PTOs necessary to maintain its sanctioning fund approval status as outlined in Article 13. This submission shall occur no later than October 1. 

The BPTO Treasurer will work closely with the Treasure-Elect by providing training on all materials, reports and time line requirements necessary to perform the role. The BPTO Treasurer will also train the Treasurer-Elect to ensure that all requirements are met to maintain all areas of compliance of the BPTO and to maintain the BPTO income tax-exempt status.  

Treasurer Elect:

Due to the depth of responsibilities of the BPTO Treasurer and to maintain continuity in the function of the BPTO Treasurer's role in the organization, a Treasurer-Elect shall be elected by the BPTO membership.  The Treasure-Elect will serve two years, one year as treasurer elect and the following year as treasurer. 

Additional copies of this form can be located on the BPTO page of the district web site.

