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	Help us help the school!!
	

	
	YOUR PTO IN ACTION 
2009
Programs Supported

· Hospitality/Teacher Appreciation

· Box Tops for Education

· Angel Tree

· Accelerated Reader

· Hillary’s Garden
· Celebration Books

· Wildcat Dads

· Picture Day

· Yearbook

· Office Assistants

· 2nd/4th grade musicals
Events Sponsored

· Kindergarten Orientation

· Fall & Spring Book Fair

· Wildcat Welcome
· Art Extravaganza

· Movie Night

· Restaurant Nights/Spirit Nights
Services & Supplies

· Student Directory

· Spirit Store

· School Supply Packs
· Newsletter
· Tuesday Folders
	

	
	
	



Elm Tree PTO

Nominations & Elections for 2009-2010
· I want Elm Tree Elementary to be one of the best schools in Arkansas.

· I want my child to have a great school year – to learn and to have fun!

· I want to help decide how PTO fundraising moneys are spent.

· I want all the students at Elm Tree be successful.

If the above statements are true, then “help us help the school”. Dedicated teachers, staff, and PARENTS help make Elm Tree Elementary a great school!  Join us – it’s rewarding, it’s important, it’s even fun!  

Parent involvement is critical for a successful school, so volunteer as a PTO officer for 2009-2010.  Nominate yourself or someone else.  All positions can be shared. (See below for position descriptions.) If you have any questions, please contact Katie Morris at ktmorris@cox.net or 381-7193.
Elections will be held at the PTO General Meeting on Monday, May 4th at 9 am in the school cafeteria.   All candidates for officer positions must be submitted to the Nominations Committee by April 17th.  Please return this form to your child’s teacher or to the school office.  

	Elected Officers 
	Nominee Name
	
	Contact Number

	(Elected at General Meeting)
	
	
	

	President


	
	
	

	Vice President


	
	
	

	Secretary


	
	
	

	Treasurer


	
	
	

	
	
	
	


Elected Officers Position Descriptions

President – Serve as leader and key contact for the PTO; preside at all PTO meetings; ex-officio member of most committees; appoint chairpersons for special committees; coordinate the work of the officers and committees so that the PTO’s objectives can be met. (Effort: year-round, on-going, varies during year but average of 8-10 hours per month)

Vice President  - Act as an aide to the President; perform the duties of the President in the absence or inability of that officer to serve; assume other responsibilities as assigned by the Executive Board; coordinate the general activities of any Special Committees created by the Executive Board.  Ideally, is willing to serve as President in the future.  (Effort: year-round, time varies depending upon roles, average 6-8 hours per month)

Secretary - Keep the minutes of all general meetings and all meeting of the Executive Board; prepare correspondence and perform all other duties assigned; maintain master documents; keep the calendar of events for the PTO.  (Effort: 3-4 hours per month, includes attending meeting and typing up minutes)

Treasurer - Be responsible for and have custody of all funds; make disbursements as properly authorized; assure that PTO policies and best practices are followed with regards to funds; prepare financial reports for each meeting and as needed; prepare the books for an annual audit. (Effort: 4-5 hours per month, average)

If you aren’t interested or can’t serve in a PTO board position but still want to be involved at Elm Tree, we have many committee chairs positions and committees that need help.  Please see the back of this letter for committee descriptions.  We will fill committee chair positions in May and ask for committee volunteers at the beginning of the school year.

Committee Descriptions

Angel Tree – Communicates the Sharing and Caring Angel tree program to Elm Tree families.  Sets up the angel tree, ensures all gifts are turned in and delivers the gifts to Sharing and Caring.  (4 hours/week for 2 weeks in December)
Art Extravaganza – Plans and organizes the annual art auction in which each classroom creates an art item to be auctioned off.  A silent auction is also held.  (2 hours per week in Jan, Feb, Mar, 4-5 hours per day week of event)
Book Fair – Plans, organizes, sets up, and runs the week long book fair held at the school twice per year.  (Oct and Jan, 1-2 hours for week before and week of event)
Celebration Books – Celebration Books are new books from the library that a family purchases and donates to the library.  The committee then decorates the book in honor of the child.  (1-2 hours per month)
Counselor Assistant – Assists the counselors with the many programs they provide including Kiwanis Terrific Kids, Recycle Rangers, Service Club, and the student awards program.  (1-2 hours per month)
4th Grade Float – Creates the float entered into the Bentonville Holiday Parade by the 4th graders.  (2-5 hours in month of December)
Hillary’s Garden - Takes care of the garden in front of the school by planting new flowers each season and keeping the weeds out.  (1-3 hours in fall and spring)
Hospitality/Teacher Appreciation – Organize monthly teacher appreciation activities and coordinate daily recognition for Teach Appreciation Week in May.  Monthly activity vary (lunch, dessert, treat, small gift, etc.)  (1-2 hours per month, more in May for Teacher Appreciation week)

Homeroom Mom – Coordinates with teacher on classroom parties, assists in organizing classroom booth at Costume Carninal, coordinates class communication on various school events (1-3 hour per month).
Label Collection/Recycling – Gathers all the Campbell Soup labels, Tyson labels, Box Tops, and Nestle Water labels turned in to each classroom, counts them, cuts them, and packages them to be send in  (1-2 hours per month; can be take home work)
Newsletter – Pulls together all of the school communications into a weekly newsletter that goes out to students in their Tuesday Folder.  (1-3 hours per week; done at home on computer)
Original Artworks Coordinator – Coordinates the Original Artworks program where students create a picture that is then made into different products (magnets, tiles, note cards, etc.)  Works with the company to get the order forms to the parents, makes sure they come back, and gets the final products to the students.  (2-3 hours per week for 3 weeks in the fall)
Picture Day Coordinator – Assists in getting each classroom back and forth to the photographer and makes sure all kids smile for the camera.  (1 full day, twice per year)
Sunshine Committee – Creates cards to be given to students, teachers, and staff that are facing a tough time or situation in their life.  (1-2 hours per month)
Teacher Wishing Tree – Coordinates the set up of the Teacher Wishing tree during Christmas time when teachers can put their wishes on the tree for students and families to fulfill.  (2-3 hours in December)
Tuesday Folder – Makes all of the photocopies of the items that are distributed in the students Tuesday folders (the weekly communication system for students) (1-3 hours every Tuesday)

Wildcat Dad Program - Coordinates and schedules dads to work as Wildcat Dads at the school. Wildcat Dads volunteer their time to help with duties like security, helping in the classrooms, and assisting where the office needs help.  (1/2 or 1 full, as often as willing to help)
Yearbook - Creates the school’s yearbook by taking pictures, soliciting pictures from parents, laying out classroom pages, and designing the yearbook.  (Oct – April, 1-3 hours per week)
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